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Job Description and Person Specification  
 

Title Head of Partnerships and Development  

Reports to Chief Executive Officer 

Remuneration 35 hours per week (full-time) £31,110 p.a.  

Location Home-based, national travel (when it is safe to do so)  

Consortium staff work remotely as a team, based in various 

locations across the UK. 

Terms Initial 1-year contract, 3-month probationary period.  

Flexible working available—this includes job sharing (you do not need to 

name a co-sharer at application). 

25 days annual leave, pro-rata plus public holidays. 

Apply By Weds 16th September, 5pm 

 

Background 
Consortium hosts the largest network of Lesbian, Gay, Bisexual and Trans + groups, 

projects and organisations in the UK and offers Members a range of support so that they 

can deliver vital support and services to over 5 million LGBT+ people, their friends and 

families.  

 

We are recruiting for a new role of Head of Partnerships and Development who will 

support our charity to continue growth in an appropriate and sustainable way. We are 

seeking an excellent relationship builder who can help us maximise our ability to 

generate positive social impact through relationship-building and fundraising skills. 

 

Benefits 
Consortium is a remote organisation with a team spread across the UK, all working from 

their own homes. A working from home payment, of a discretionary amount in line with 

HMRC guidance, is made to all staff to contribute to costs that might be incurred through 

this way of working.  

 

Consortium encourages its team to maintain a good work life balance. Staff are 

encouraged to take time off in lieu for any hours worked beyond their contracted hours.  

Consortium’s core hours are between 10am and 3pm and staff can agree regular working 

patterns with their line manager. 

 

Consortium has an auto-enrolment pension scheme, which all eligible employees benefit 

from.   
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Consortium offer all staff some additional leave allowance between Christmas and New 

Year as ‘Consortium Days’. 

 
Role Purpose 
As Head of Partnerships and Development you will be responsible for managing key 

business partnerships, identifying new potential income streams (for Consortium and the 

LGBT+ sector), and exploring opportunities to increase value and impact of our work 

 

This brand-new role will a have a combined focus on two of our core areas of work: Voice 

& Communication and Philanthropy & Giving. You will devise creative and innovative 

strategies including campaigns with partners, liaising with corporate contacts and building 

and developing relationships with key stakeholders.  

 

As with all of our roles, we are looking for someone who is generous with their knowledge 

and skills so that our Members can also benefit and develop their own organisations in a 

similar way through training, resource development and other engagement work. 

 

The successful candidate will work closely with the Chief Executive but also be expected 

to operate with a good level of autonomy, using their own initiative and curiosity to 

identify partners and win them over with solid cases for support.  

 

Although this post will not be subject to financial KPIs, there will be regular review points 

through the first year. This is a new role and we are keen for the successful candidate to 

work with us to set appropriate outcomes and outputs for the role. There is also an 

expectation that the postholder will help generate some of the funds needed for the 

sustainability of this post through the partnerships built and development opportunities 

pursued.  

 

Main Duties 
• Manage and maintain existing partnerships with key external stakeholders (e.g. 

funding sector, public sector, academics) 

• Develop new relationships and project ideas with our Members 

• Lead, and collaborate with colleagues and Members, on preparing funding bids  

• Identity and develop new opportunities with external stakeholders and 

organisations  

• Working alongside the CEO and Membership & Engagement Manager, identify 

new income opportunities for Consortium and its Membership  

• Develop relationships with potential donors and funders  

• Identify opportunities to increase LGBT+ voices across a range of public 

consultations  

• Line manage voice and policy focused officer roles  

• Lead the charity in developing new corporate relationships  

• Prepare presentations, proposals, plans and reports, as necessary 

 

 

General Duties 

• To act at all times in the best interest of Consortium and its Membership. 

• To prepare for and attend regular supervision sessions, conducted by the CEO. 
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• Undertake appropriate tasks as become relevant. 

• To carry out other duties as may from time to time be reasonably required. 

 

Person Specification  
 

Essential 
• 2 or more years’ experience in a Development or Partnerships Management role  

• Understanding of the challenges and issues facing LGBT+ organisations, people 

and communities  

• Excellent project management, planning and prioritising skills to manage a varied 

and pressurised workload while focusing on the "big picture" 

• Understanding of corporate social responsibility  

• Understanding of business development/fundraising cycle – generating leads, 

pipeline development and conversion 

• Understanding of sustainable funding models and a curiosity to explore beyond 

traditional philanthropy  

• Thorough understanding of charity and data protection law in respect of 

fundraising  

• Strong team player  

• Ability to act as an ambassador for Consortium and its Membership, with a strong 

commitment to equality and inclusion  

• Ability to produce high-quality written reports  

• Experience of setting outcomes, monitoring, and evaluating work. 

• Experience of setting, holding, and managing project budgets. 

• Experience of being part of management team 
 

Desirable 

• Experience of working in second tier infrastructure. 

• Experiencing of working for a Membership Organisation 

 

We particularly welcome applicants from underrepresented groups, including people of 

colour or people from BAME (Black, Asian, Minority Ethnic) communities, women, trans 

and non-binary people and people who are older (50+). We don’t want any barriers to 

applying so if you want to discuss particular aspects of our equity approach then please 

contact Paul as per below.   

 

If you would like to discuss any aspect of Consortium, the role or our place in the LGBT+ 

sector then please do reach out to our CEO Paul on: paul@consortium.lgbt 
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Applications  
 

Deadline for applications is 5pm on Weds 16th September 

 

Interviews will take place via a digital platform on Thursday 24th 

September  

 

For more information about the role please contact our CEO Paul on: 

paul@consortium.lgbt  

 

We are currently implementing practices that aim to reduce bias in our recruitment 

process. This means that the people screening applications will only see the answers to 

the questions related to the job description. They will not see an applicant’s personal 

information, dates of education attainment, or previous jobs (only length of service for the 

most recent 2). 

 

We have implemented an online application form, which allows us to detach personal 

information from answers, so that we judge each candidate on their knowledge, skills, 

and experience alone by:  

 

• Blinding – when we view answers without any other contextual data. 

• Chunking – when we view each answer in isolation. 

 

You can access the online application form here: APPLY 

 

If you cannot access the online form below, you can request a Word version of the 

application form by contacting recruitment@consortium.lgbt, which we will process in the 

same way as online submissions.  
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